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1.OBIME ITOJIOKEHUSA

1.1. JMannas MHcTpyKuus onpenenseT eIuHbIN NOPsIOK U TpeOOBAaHUS K OpraHU3aluu
yuera oOCIyKMBaHUS MOJIb30BaTeNlel B CTPYKTYpHbIX nojpaszaeneHusix MBYK «bemomopckas
HBC»

1.2. Wnctpykuus paspaborana Ha ocHoBaHmu ['OCTa 7.0.20-2014 «bubnnoreunas
CTATUCTHKA: ITOKA3aTeNU U €AMHUIBI UCUUCIICHUS.

1.3. OcHoBHBIMU (hOpMaMH TIEPBUYHON YUETHOW TOKYMEHTALUU MpPU OOCITY)KMBaHUU
noJb30BaTeNnell B ONOIMOTeKaxX SBISIFOTCA:

e JIHeBHMK y4eTa padoThl 0UOJIHOTEKH

o @opmyasip yuTaTeJs1 (JICKTPOHHBIA (OPMYISIp YUTATENsA) — MPEeIHA3HAYEH JUIs
yuera uurtarenss OuOIMOTEKH, KOHTPOJS M Y4eTa BBIIAHHBIX €My U BO3BpAIICHHBIX UM
IIPOM3BEJICHUH M€YaTH U IPYIUX JOKYMEHTOB.

e Duekrtponnas B/l nons3oBareneii 6ubIMoOTEKH;

e Kaprouka perucrtpanum 4uTaTeNasl I[IpeJHA3HAYeHa JJIi  ydera YHUTaTess
OHMOJIMOTEKH U aHAJIN3a CBEICHUHN O HEM

e Kaproreka perucrpauuu a00HeHTOB MHPOpPMAaNMU [peJHA3HAYEHA A ydeTa
a0OHEHTOB U aHAJIN3a CBEJICHUH O HUX;

e Pa30Bblil KOHTPOJILHBIN JHUCTOK MPEIHA3HAYEH /I y4yeTa MOCEHIEHUN pa30BbIMU
MOJIB30BATEISIMU TIO/Ipa3ieJIicHUsI OMOINOTEKH,

o «Terpaab yyera cipaBOK M KOHCYJbTAUMIl» MIpeJHA3HAUCHA Ul y4yeTa 3allpOCOB
CIIPaBOK M KOHCYJIbTALIH;

e «Terpaap ydyera NJIATHBIX YCJYIr» MpeJHa3HAYeHa AJS yderTa JIOMOJIHUTEIbHBIX
(MIaTHBIX YCIIYT ) MPEIOCTABISIEMbIX B OMOIHOTEKE

e [Ilacmopr yyera mMaccoBOro MepoNpHUSiTHUSI NpEIHA3HAUYEH JUIs ydeTa M aHaiusa
MEPOTIPUATHSI, IPOBOAUMOTO OMOIMOTEKOM;

e CuyeTYyHKH MocemeHnii WWW-calita OnOJINOTCKH;

e CJI9JA (cueTywmK CTAaTUCTUKU HCIOJNB30BAHHS JIOKAJIBHBIX  3JIEKTPOHHBIX
JIOKYMEHTOB)

e |IP agpec yaajeHHOro TMOJIL30BATEJs OTPAXEHHBIH B  CTATUCTUKE
CUETYMKA,(TIOCEIIEHNs, NI0JIb30BaTENN U T JI.) YCTAHOBJIEHHOTO HA IVIABHOM CTPAHULE caiTa
OMOIMOTEKH.

1.4 . Bropu4Hble JOKYMEHTBHI:

J Cratuctuueckas ¢popma Ne 6-HK;
OTtueTsl 0 paboTe OUOTUOTEK 32 MEPUOJT BPEMEHH.
1.5. KoHTpoib ydera CTaTUCTUYECKUX JaHHBIX B OHOIHMOTEKE (CTPYKTYpHOM
NOJIpa3ACiICHNN) €KEHEEIBHO OCYLIECTBIIET COTPYAHUK OTBETCTBEHHBIM 3a CTAaTUCTHUYECKUMN

yder.

1.6. Jluma, wWCKaXawIIMe CTAaTHCTUYECKYI0 OTYETHOCTD, HECBOEBPEMEHHO
YUUTHIBAIOIIME JaHHbIE CTATUCTUKM M HapyIIAOIIMe CPOKH MIpenocTaBiieHus HHpopmanuu,
HECYT OTBETCTBEHHOCTh B COOTBETCTBHU C 3aKOHOM P® «OO0 OTBETCTBEHHOCTH 3a HapylICHHE
MOPSJIKAa TPEAOCTABICHUS TOCYJAPCTBEHHOM CTAaTUCTHYECKOW OT4yeTHOCTW» OT 13.05.92 Ne
2761-1 (pen. ot 30.12.2001)

1. YYET HOJIb30BATEJIEH

2.1. Tlonw3oBaTenb OUOMMOTEKH (YUTAaTeNnh, AOOHEHT, MOCETUTEIh MEPOIPUATHS):
bu3nYecKoe WIM IOPUINYECKOE JHUIO(KOJJIEKTUBHBIA I0JIb30BATENb), OOpAIIArOIIUIiCsS B
6ubnoTeKy 3a OMOIMOTEYHO-UH(OPMAITIOHHBIMH YCIIyTaMH.
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2.2. OOmee KOJUYECTBO IOJIL30BATENCH OyIeT COCTOSTh M3 CYyMMBI OOPAaTHUBIIMXCS B
O6ubnuoteky: uurarenelf, aOOHEHTOB, IOCETHTENEH MEpONpPUATHI U  IOJb30BaTeNeH,
oOpamnfaromuxcs B On0IMoTeKy yepes AIeKTpOHHbIE HH()OPMAIIOHHBIE CETH.

2.3. Enqunuiieil yueta yurarens sBsieTCs JUIO, oOpaTuBIeecs B OMOIUOTEKY JIMYHO, U
3aperucTpUpoOBaHHOE B (HOPMYIIsIpe UUTATENEH.

2.4. EnuHuuedl ydera pa3oBOTO IOJIb30BAaTENs SABISETCS JMIO, oOpaTuBLIeeCs B
OMOINOTEKY, CTPYKTYPHBIC MOApPA3ACICHIsS] OMOITUOTEKH OTMEUYEHHOE B KOHTPOJIEHOM Pa30BOM
muctke (Ilpunoxenue Nel). Yduer pa3oBoro mosb3oBaTelniss NPOU3BOIUTCS B J{HEBHUKE ydera
pabotel OuOnMMOTEKW B 4.l M BXOAUT B 0OIlee YHUCIO YHUTATEJEH, 3aperucTpUpPOBAHHBIX B
JAaHHOM CTPYKTYPHOM HOJPAa3/eJICHUH Ha JEHb PETUCTPALUU

2.5. EnuHunedi ydera TONB30BaTeNICH, OOpamIaroIIMXCcs B OHONMOTEKY depe3
AJIEKTPOHHBIE HMH(OpPMAIMOHHBIE CETH, SBJIseTCs KoJ (yHMKaiIbHBIN |P-anpec) momb3oBatens
(luma wiauM  opraHu3anuu), 3adUKCHPOBAHHBII Ha CepBepe CTATUCTUYECKUX JaHHBIX
http://top.mail.ru

2.6. Yder oOmiero umcia IOJIb30BaTElICH, oOpamarommxcs B OHONHOTEKY — depe3
3JIEKTPOHHBIE MH()OPMALMOHHBIE CETH, OCYIIECTBISIETCS MO KOJIMUYECTBY HEOJMHAKOBBIX KOJOB
(yHukanbHbiil IP-anpec) nuu u opranu3zanuii, 3aperuCTpUPOBAHHBIX Ha CTATUCTHUECKUX JAHHBIX
http://top.mail.ru m B apxuBe onepatopa «Ckopasi Oudarorpaduieckas MOMOIIb»

2.7. OcHOBaHWEM Ui yd4eTa TIOJbh30BaTeNed B TEKYIIEeM TOAY B CTPYKTYPHBIX
HOJpa3JesieHUsIX OMONMOTEKH SBISIETCS UX IEepBUYHOE OOpallleHHe C IEJbl0 IMOIy4eHUs
JIOKYMEHTOB, BO3Bpara JIOKYMEHTOB, MPOJJEHHUS CPOKOB IOJb30BaHUS MMM, IOJy4YEHHUS
UH(POPMALIUH, TOCELICHUS MEPOTIPHUATHS.

2.8. 3anuce moib30BaTENs MPOU3ZBOAUTCSA B COOTBETCTBHM C [IpaBmiamu 1moiab30BaHUA
MYHUIUNAIBHON OMOIMOTeKOH, yTrBepkIeHHbIME aupekTopoM MBYK «benomopckas LIBCy.
OCHOBHBIM YYETHBIM JOKYMEHTOM YHUTATENIEH SIBJISAETCS YUTATENbCKUHA (HOPMYIIsip; OCHOBHBIM
YYETHBIM JIOKYMEHTOM pa30BOr0 IIOJIb30BATENIsl - KOHTPOJIbHBIM pA30BBIM JMCTOK. B
YUTATEIIbCKOM (QOpPMYJsipe ¥ KOHTPOJIBHOM Ppa30BOM JIMCTKE JIOJDKHA OBITh POCIHCH
I10JIb30BaTESL.

2.9. KomunuecTBO mnonb30BaTesiell CTPYKTYPHOIO IOJAPA3AEiIeHUs ONpeleseTcss Ha
OCHOBAaHUM PETUCTPALMOHHBIX JAaHHBIX 3aIIMCH U NEPEPErUCTPALUU 3a TEKYIIUN I'OJl B JaHHOM
oThene. YuYeT BEIETCs COIJIACHO IOPSAKOBBIM HOMEpaM 3allUCu WM IepeperucTpanuu
[IOJIB30BATEIE 3TOrO CTPYKTYPHOIO IOAPA3ACICHMs. Y4YeT pas3oBbBIX I0JIb30BaTENEH
OCYILECTBIISATHCS 110 PA30BBIM KOHTPOJIBHBIM JIMCTKAM.

2.10. VYdyer mnonb3oBaTeNel BeNyT CTPYKTYpHblE MOJpa3leneHus OubIuoTeKwu,
3aHUMAOIUECs 00CTyKMBAHUEM I10JIb30BaTeNEH.

2.11. VYyer mnonp3oBaTeNnel oOpamarOmmMXcs B OHOMMOTEKY  4epe3 DIIEKTPOHHBIE
MH(QOPMALIMOHHBIE CETH, OCYLIECTBISETCS 3aBEAYIOIIMN OTIENIOM IUIAHUPOBAHMS U Pa3BUTUSA
©KEKBApTaJIbHO TIPU COCTABICHHM CTATUCTHUYECKUX 0T4eTOB paboTsl MBYK «benomopckas
BC»

2.12. OO6cnyxuBaHuEe TOJB30BaTENEed OHOIMOTEKH OCYIIECTBISETCS TOJBKO TMOCHe
IpeIBapUTENHHOM 3armucy B OMOIMOTEKY WM TI0 pa30BOMY KOHTPOJIBHOMY JIHCTKY.

3. YYET ABOHEHTOB MBA, 3]/

3.1. Enununei ydgera aboneHToB MBA (MexOuOmmuoreunsnii abonemeHT) wim D11
(97eKTpOHHAs TOCTaBKa JOKYMEHTOB) SIBIISIETCSI OJJUH aOOHEHT.

3.2. Yuer obmero yucna aboneHToB MBA mpoBoauTCs MO YUCITy, 3apEerHCTPUPOBAHHBIX
B Kaptoteke (mamke) wuiau bJl peructpamuu abonentoB MBA u otpaxkaercs B 4. 1 J/[HeBHHMKa
paboThl OUOTUOTEKH.

3.3. Yuer oOmero uucia abGoHeHTOB OJIJI TPOBOAUTCA MO YHUCTy aOOHEHTOB,
3aperuCTPUPOBAHHBIX B KaproTeke ( mamke) wim bJl perucrpamum abonentoB D) u
oTpaxkaercs B 4. 1 JIlHeBHHKA pabOThI OMOIMOTEKH.


http://top.mail.ru/
http://top.mail.ru/

4. YYET NOCEIEHUHN (OBPAIIIEHUI)

4.1. TIlocemieHne  -MPUXOA TMOJb30BATENsl B IOMEIICHHE OHOIMOTEKH C LEJbI0
NoJiyuyeHus: OMOIMOTeYHO-UH(OPMALIMOHHON YCIIYTH, Y4acTUsi B OMOJIMOTEUHOM MEpPONpPUSATHUH,
UCIIOJIb30BaHUs OMOIMOTEYHOTO MTPOCTPAHCTBA ISl OOIIEHUs, 0OpalleHus K ee BeO-caiitam.

4.2. OOpamieHne — HE TOJNBKO (U3MUECKUH TPUXOJ] YelOBeKa B OHOIMOTEKY, HO W
oOparieHue K Hel uepe3 MHTepHeT, 1o tenedony, pakcy, 31eKTpOHHON HoYTe.

4.3. Enunnnedi yaera oOpalleHHl SBIIICTCS OJHO OOpalleHHe B PEKUME YIaJICHHOTO
JIOCTyIa, MO KaHajgaM Telae(OHHONH W 3JIEKTPOHHOM CBSA3M, MO MOYTe, 3a()UKCHPOBAHHOE B
dbopmymsipe unTartess, KOHTPOILHOM Pa30BOM JINCTKE, THEBHUKE ydeTa padOoThl OMOINOTEKH.

4.4. Enununeil ydeta MocemeHuil SBiasieTcsl OJHO MoceleHne OUOIMOTeKH WK JTH000Tr0
CTPYKTYpPHOTO TOJpAa3ieieHus] JUIsl 3aluCH, [EepeperucTpaluy, IOIYy4YeHHs, BO3BpaTa
JIOKYMEHTOB U MPOJJIEHUs] CPOKOB MOJIb30BAHMUS, [TOJYYSHHS CIPABOK U KOHCYJIbTAIUH, pabOThI
CO CHpaBOYHO-OMONMOrpadUyecKuM amnmapaToM, Y4acTHsi B MAacCOBBIX MEPOIpPUSITHSIX,
IPOBOIUMBIX OMOIMOTEKOM, moucka nHpopmannoHusix pecypcoB B MHTEPHET, obpamenus k
anexkrporHoit cetu MBYK «benomopckas LIBCy», ans nomyueHus: AOMOJHUTENBHBIX (IUIaTHBIX)
yCIOyr U T.J.., 3apETUCTPUPOBAHHOE B JIOKYMEHTALlUU, NMPHUHATOM B OuOInoTeKe ((hopmyssp
YUTaTeNs, Pa30Bbli KOHTPOJIbHBIN JUCTOK, J[HEBHMK yuera paboTbl Ombnmorexu, [lacmopt
mMaccoBoro MeponpusaTus, Terpaas ydera miaTHbix yeayr (Ilpunoxenne NeS) u t. 1.

4.5. [Tpu npoaseHNH KHUTOBBLAYU JOKYMEHTOB IO TeJIe(OHY yUUTHIBACTCS MOCEIICHUE,
IpoAJIeHHe o TeaeoHy pasperiaercs He 6oiee 2-X pa3 B TEUEHUH 3-X MECSILIEB.

4.6. IlocenieHue SABIAETCS KOJHMYSCTBEHHBLIM IIOKAa3aTelieM OMOJHMOTEYHON CTaTUCTHUKM,
XapaKTepU3yIOIUM 00beM paboThl OUOIMOTEKH U YUTATEIbCKYIO0 aKTUBHOCTD.

4.7. Yder uucna MOCEHICHUH BEAYT CTPYKTYPHbIE IOJAPA3JCIICHUs, 3aHUMAIOIINECs
00CITy’)KUBaHUEM IOJIb30BaTEIICH.

4.8. Tlocemnenre y4uThIBACTCS MPU OOpaIllEHUH ToJib3oBaTess ( B T.4. U Pa30oBOTO) B
6ubnuoreky B 4.1 J[HeBHHMKa pabOTHI OMOIUOTEKH.

4.9. Vder mocemeHnii CTPYKTYpHBIE TMOApPA3ACICHUs] BEIyT €KeIHEBHO B JIHEBHHKE
paboThl OHMOIMOTEKH.

4.10. Cratuctuka oOpamenuii k caity OuOmmoreku MBYK «benomopckas LBC»
BEJIETCSI C MOMOIIBIO CUETYMKA, IIPEJHA3HAYEHHOIO [UIsl BHEIIHETO HE3aBUCUMOIO M3MEPEHUS
nocemniaeMoctu caita. Cueruyuk ydera oOpamieHHil HaxomuTcs Ha crpanune caikta MBYK
«benomopckas LIBC».

4.11. VYuer oOpamennii Ha caiit MBYK «benomopckas IIbC»  ocymectBisieT
3aBEYIOLUIMI OTAENOM IUIAHMPOBAHUS W Pa3BUTHS €XKEKBAPTAJIBHO TIPH COCTABIICHUH
cratuctudeckux oruetoB pabotet MBYK «benmomopckas LIBC»

4.12. KonuuectBo obpamenuit Ha calT MBYK «benmomopckas [IBC» cymmupyercs ¢
KOJIMYECTBOM MOCEUICHHUM, YYTEHHBIX KaXKJIbIM CTPYKTYPHBIM MOJpa3jieieHrueM OuOIMOoTeKH, U
cocraBiseT obuee konuuecTBo nocemenuit MbYK «benomopckas LIBC»

5. YUET BbIIAYU JOKYMEHTOB

5.1. Enununeil yueta BpIIauM JIJIs1 BCEX BUIOB U3/IaHUN U UX KOMHIA SBJISAETCS SK3EMIUISIP
JNOKyMeHTa. EnunuIieii yuera BbIJauu MEPUOJMUCCKUX U3AAHUN SBISCTCS dK3EeMIUIIp (KypHA,
rasera, ©)KCHE/IC/IbHHUK) HITH MOIINBKA ( TOI0Bas).

5.2. Yder BbIIa4M JOKYMEHTOB OCYIIECTBISIETCS IO 3alUCAM B (HOPMYIISIpe YUTATels,
pPa30BBIM KOHTPOJIbHBIM JIHCTKaM. Kaxxiast KHUroBbigaua B (opMyIisipe yuTaTess JOJKHA OBbITh
3aBepeHa TOJIHUCHI0 ToJdb30oBaTensd. llpomieHne 1o TenedoHY TOINUCHI0 HE 3aBEPSETCH,
paszpelnaeTcsi IpoAJsATh KHUTOBbIIauy 10 Tenedony 2 pasa.
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5.3. Yder BbauM JOKYMEHTOB pAa30BOTO YHUTATENS TMPOU3BOAUTCA B 4.2 J[HeBHHKa
paboThl OMOIMOTEKH WM CTPYKTYPHOTO TMoApa3zeNeHus OMOINOTEeKH U CyMMHpPYETCs B o01iiee
YHCII0 KHUTOBBIJAY B ICHB TIOCETIICHHS.

5.4. Yd4er BbIIayM KOMUN U JOKYMEHTOB C BBICTABKHM BXOJUT B OOIl€€ YMCIIO BBIJAHHBIX
JOKYMEHTOB.

5.5. VYdyer BBIJAYM JOKYMEHTOB C BBICTABOK, OpIaHU30BaHHbIX B OHOIMOTEKe
OCYIIECTBIIATHCS MyTeM OOO3HAYEHHUS KOJMYECTBA BBINAHHBIX C  BBICTABKM JIOKYMEHTOB,
3aukcupoBaHHBIX B (hopMyisipe uuraTens, U JlHeBHUKE ydeTa paboThl OMOIHOTEKH.

5.6. Komust jokymMeHTa —MJEHTUYHOE BOCIIPOU3BEACHUE COJIEPYKAHHS W/ WJIM BHEIITHETO
00JIMKa JOKYMEHTa Ha JJF000M HOCUTENIAX U B JIIOOBIX (popMax MpeacTaBICHHUS.

5.7. Yder BBIJAYM KONMHWH JOKYMEHTOB OCYIIECTBIISIETCS OTACIHHO M BXOIUT B 0OIIee
YUCJIO BBIJAHHBIX JOKYMEHTOB; (UKCHpyeTcs B dopMmyisipax yurateneil, JIHeBHHUKax pabOThI
CTPYKTYPHBIX ITOAPA3/ICICHUN.

5.8. Yuer BbIJ1auM KONMUN TOKYMEHTOB HE3aBHCHMO OT BHJla HOCUTEJEH BEIETCs TaK Ke,
KaK y4eT SK3eMIUIsIpa OpUruHaa;

5.8.1 Konuu MHOTOCTpaHUYHBIX TOKYMEHTOB YUUTHIBAIOTCS KaK OJMH 3K3EMILIAP.

5.8.2 EnuHune#l BbIIaYM NEYaTHOW KOMHUH JICKTPOHHOTO JOKYMEHTa (depe3 MPUHTED)
aBIsieTcs | HK3eMIUTsIp.

5.8.3. Equnnield BeIJauM 3JIEKTPOHHOM KOIHMH TEYaTHOTO JOKYMEHTa (d4epe3 CKaHep)
aBisieTcs | AK3eMIUTp.

5.8.4 Enunwmied BbIJaYM DJICKTPOHHOW KOIMHU JJIEKTPOHHOTO JokymeHTta (1 daiir)
sBisieTcs | SK3eMIUTsIp.

5.9. Vuery He moajiexaT KOMHH C JOKYMEHTOB, HE OTHOCSIIMXCS K OHMOIMOTEYHOMY
doumy.

5.10. Yuyer BbIIaYM JAOKYMEHTOB HPOU3BOAMUTCS MO YHUCIY BBIAAHHBIX 3K3EMIUISPOB,
3aperUCTPUPOBAHHBIX B (opMyisipe mosib3oBaTens. Bbigaua Kkomuid JOKYMEHTOB TaKkKe
¢bukcupyercs B GopMyIisipe M0oIb30BaTENs WK KOHTPOJILHOM Pa30BOM JIMCTKE.

5.11. Bpigaua HeonmyOJIMKOBAaHHBIX MAaTEpUANIOB, COACPIKAIIMXCS B OTACIbHON MAarke
(moa0OpKH KCEpOKONUH MyOJUKAIMi 10 KaKOW - TO TeMe, MEPCOHE W T.I.) YYUTHIBAETCS IO
YUCITY MaIoK, BBIAAHHBIX ITOJIb30BATEITIO.

5.12. Beimaua ayauMoKacceT, BHICOKACCET, JJCKTPOHHBIX W3IaHUN YUUTHIBACTCS TI0
KOJINYECTBY BbIIAaHHBIX KaCCET, JUCKOB, JICKTPOHHBIX U3AaHUH.

5.13. TlpomyieHne cpoka TOJIb30BAaHUS KHHUTOM MO MpochOe uurtarenas (B T.4. U TIO
Tesie(OHy) paccMaTpUBAECTCA Kak HOBAsl BbI1aya.

5.14 CrarucTtuka HMCHOJIB30BAaHHBIX (DAilIoB (SJEKTPOHHOW KHUTOBBIJAYM) HA CaiTe
MBVK «benomopckast LIBC» ¢dukcupyercsa ¢ nomomipio CJIS/] n npupaBHUBAeTCS K €IUHHIIC
yueTa BbIJIa4M JOKyMEHTa

5.15 Vwuer wucnonp3oBaHHBIX (alioB ¢ OMONIMOTEYHOTO caiiTa OCYLIECTBISAET
3aBEIYIOIIMIA OTAEIIOM IUITAHUPOBAHMS M Pa3BUTHS €XKEKBapTajJbHO  IMPU COCTABICHUU
cratuctTrueckux or4etoB padboTsl MBYK «benomopckas LHBC»

5.16 KonmnyecTBO MCIOIB30BaHHBIX (DAMIIOB CYMMHPYETCSI ¢ KOJTUYECTBOM KHUTOBBIIAYN
YUYTEHHOM KaXIbIM CTPYKTYpHBIM TMOJpa3/ieleHueM OHOIMOTeKH, M COCTaBIseT oOIee
kosinuecTBO KHUTOBbIIauu MBYK «benomopckas [IbC»

6. YYET CITPABOK

6.1. Tlox OGubnmorpaduyueckoil crpaBKON MOHMMAETCS OTBET Ha KOHKPETHBIM 3arpoc,
CO00IIaeMBbIi YCTHO (110 TeneOoHy, AIEKTPOHHON CETH WM JTUYHO) WM B TUCBMEHHOHN (opme.

6.2. Yuer cnpaBOK NPOU3BOAMTCS BO BCEX CTPYKTYpHbIX mnoapaszaencHusx MBVYK
«benomopckas [IBCy.

6.4. VYwuery noanexar CIpaBKu:

- TEMaTUYECKHE;



- YTOYHSIOUINE;

- pakTorpaduueckue;

- aJipecHO-Onbmorpaduyeckue;

NOCTYNHBIINE B OMOIMOTEKY, HE3aBUCHMO OT CIOCO0a MX mepenadd (1o TModYTe, B TOM
YHCcIIe U DJIEKTPOHHOH, TeneoHy, MPH HEMOCPEICTBEHHOM KOHTAKTE C TI0JIb30BATEIIEM).

6.5. Yuery mojuiekaT TakKe METOJWYECKHE KOHCYJbTAllUU 1O Pa3bsICHEHUIO IMPaBHII
MOJIb30BaHUsl OMOIMOTEKOH, 1O HWCIOIB30BAHUI0 WH(POPMANMOHHBIX HW3JaHUH W CHPAaBOYHO-
6ubnuorpaduyeckoro ammapara, KaTajloros, ykazaTeneil, 0a3 AaHHBIX M T.I., [0 METOJHUKE
O61OaMoTEeYHON pabOTHI.

6.6. Y4eT BBINOJIHEHHBIX CIIPABOK U KOHCYJIbTAMH BeeTcs B TeTpaau ydera cCipaBoK u
koHcyabTanui ([Ipunoxenne Ne 2)

6.7. CmpaBka, BBIIIOJHEHHAs C OTPULATEIbHBIM OTBETOM, YYHUTBIBAETCS B TETPAIH
CIPaBOK B rpade 0TKa30B.

6.8. IlepeaspecoBaHHbIE 3ampoChl YYUTBHIBAIOTCS KAaK CHpaBKa C OTPULATEIbHBIM
OTBETOM, TIPH 3TOM YKa3bIBAIOT, B KAKOW OTJIEJI OHA IepeaipecoBaHa.

6.9. [loncuer cpaBKH, B BBIIOJHEHUH KOTOPOH OBLIO 3aHATO HECKOJIBKO MOpa3/Ie/IeHHM
OMOIMOTEKH, OCYIIECTBIISIETCS MOIPA3IeIICHUEM, TPEJOCTABUBIIINM OTBET MTOJIE30BATEIIIO.

6.10. Yuer cnpaBok B nmpoekte «Ckopast 6ubnuorpaduueckasi IOMOILIb» OCYIIECTBISIETCS
C MOMOIIBI0 CYETYMKA CTATUCTUKU PACIIOJIOKEHHOro Ha http://top.mail.ru ( Ganuep cueTumka
HAXOAMTCS Ha TTIAaBHOM CTpaHMIIe caiiTa OMOINOTEKN).

7. YUET MACCOBOM PABOTHI

7.1. Yuer maccoBoii paboThl BeAyT cTpyKTypHble noapasaenenuss MbYK «benomopckas
LBC», 3annMarommmecst 00CTy)KUBaHHEM.

7.2. KouTtpomp 3a yderoM MaccoBOM pabOThl B CTPYKTYPHBIX MOJpa3/eiICHUAX
OCYIIIECTBIAET OTAeN iaHupoBanus u pa3sutud MbYK «benomopckas LIBCy.

7.3. Equnanneli yueta Bcex BHIOB MacCOBOM pabOThl OMOIMOTEK SBISETCS MEPONPUSITHC
— yHuTaTeabcKas KoH(epeHI s, Ipe3eHTalus, BbICTaBKa, YCTHBIA 0030p, JleHp undopmauuu, u
T.IL.

7.4. Yuer Bcex BHUJOB MAacCOBOH pabOThl MPOU3BOIUTCSA IO YHUCIY MEPONPUSTHH,
3aperucTpUpOBaHHBIX B JIHEBHUKE y4eTa paboThl OMOIHOTEKY.

1.5. Enunuineit ydera mnoceTuTeneld MacCOBBIX MEPOIPHUATHN SBISETCS JIWILIO,
MOCETHBILIEE MEPONPUATHE M 3apeTUCTPUpPOBaHHOE B J/IHEeBHMKe ydyeTa pabOThl OMOIMOTEKH, B
[Tacniopte yuera MepoOnpHUATHS.

7.6. Yuer mosb30BaTeNell  MAacCOBBIX MEPONPHUATUH MO MOBTOPSIOUIMMCS TpyIIam
OCYIIECTBIISIETCS TOJIbKO IpPU IEPBOM TOCEHIEHHHM, U OTpakaercsi B JlHeBHHKe pPaOOThI
6ubnuoteku, [lacopre yuera MacCOBBIX MEPONPUSATHH.

7.7. Yder moceTuTesell MacCOBBIX MEPOINPHUATHH OCYIIECTBISCTCA IO KOJUYECTBY
NPUCYTCTBYIOIMX HAa MEPONPUSATHH UYEJIOBEK U OTpakaeTcst B /IHeBHHMKE paboThl OMOIMOTEKH,
[Tacnopte yueta MacCOBBIX MEPONPUITUI
7.8. B Ilacnopte yuera maccoBoro meporpusatus (IIpunoxenue Ne 3) orpaskatorcst:

HasBanue Meponpustus

dopma MEpONIPUATHUS

[Harta npoBeneHus

Mecto npoBeneHus

KonnuecTBO NpUCYTCTBYIOMIMX MMOJIB30BATENEH
Kareropus nonws3oBarenei

KonuyecTBo npeacraBiaeHo IuTepaTypbl
KonnuecTBo BbIJAHHBIX JOKYMEHTOB

@®.1.0O. 0TBETCTBEHHOTO COTPY/THUKA


http://top.mail.ru/
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7.9. VYder BbIJauM JOKYMEHTOB C BBICTABOK, HA MACCOBBIX MEPONPHUATHSIX B OHOIMOTECKE
OCYIIECTBIISIETCS ITyTEM ' «TOUKOBAHUS» OOIIEro KOJIMYECTBA BBIIAHHBIX C BHICTABKHU KHHT.

7.10 VYyer BBIJAYM JOKYMEHTOB TIO IacIOpTaM  MAacCCOBBIX  MEPOTPHUATHI
OCYIIECTBIISATHCS MYTEM OOO3HAYEHUS KOJIUYECTBA MPOCMOTPEHHBIX TOKYMEHTOB B IMACHOPTE
MacCOBOT'O MEPOIIPHSITHS

7.11. Tlpu mnpoBeneHWU ULHUKIOB MEPONPUATHH (Hemenb, MOCKaJd, MECSUYHUKOB)
YVUUTBHIBACTCS KaXKI0€ MEPOIIPUATHE, BXOJISIIEE B IIHKII.

7.12. MepomnpusiTie, BKIIOYAIONIEE OJHOBPEMEHHO TMPOBEACHUE Pa3IUYHbIX (HopM
(HarpuMep BBICTAaBKY W YCTHbI Oubnnorpaduueckuil 0030p), YUUTHIBAE€TCS KaK OJIHO
MEpPOIPHUITHE COTIACHO JOMUHUPYIOLIEH Gopme.

7.13. Meponpustre, B OpraHU3aIii ¥ MPOBEJACHUNA KOTOPOTO Y4aCTBOBAIO HECKOJIBKO
CTPYKTYPHBIX TOJpa3fefieHUuH, YYUTHIBAETCS OAWH pa3 B CTPYKTYPHOM IMOJAPA3JCICHUU, TIE
MIPOBOAMIIOCH MepornpusaThHe. YHUCIIO ToceTUuTeNield MEpOINPHUSITHS, COBMECTHO ITPOBEICHHOTO
HECKOJIbKUMH ~ CTPYKTYPHBIMU  TOJAPA3JCIICHUSMU, YUYUTBIBACTCS OJHUM CTPYKTYPHBIM
MO/Ipa3/ieICHUEM.

8. YUET PABOTHI IIPU HECTAIIMOHAPHOM
OBCJIY’KUBAHUU HACEJIEHUA

8.1. bubnanoreunslit MyHKT — (hopMa HECTALMOHAPHOTO OMOIMOTEYHOIO 00CTYKMBAHUS,
TEPPUTOPHATHHO 000COOJIEHHOE MOApa3AeeHHe OMOINOTEKH, PabOoTy B KOTOPOM BEACT €€
IITATHBIN COTPYIHUK WM JOBEPEHHOE JUI0. bubinoTeuHple MyHKTHI 00CITYKUBAIOT yJaJIeHHbIE
OT CTAllMOHAPHBIX OUOIMOTEK OPraHU3alMK, YUPEKIECHU, KOMIIAaHUH, y4eOHbIe 3aBEICHUS U JP.
JloroBop Ha opraHum3anuio OHOIMOTEYHOro MyHKTa moAmuceiBaeT gupekrop MBYK
«benomopckas [IBC».

8.2. IlyHKT BbIauM - popMa HECTALIMOHAPHOTO OMOIMOTEYHOrO OOCITYKUBAHUS, MOXKET
OBITH OPTaHU30BaH JI000H OMOINOTEKOH /ISl OMOIMOTEYHOTO OOCITYKUBAaHHUSI TIOJIL30BATENICH 110
MECTy JKHMTENbCTBA, pabOThl Wi yueObl. JloroBop Ha OpraHM3alUi0 IyHKTa BBIIAYU
MO/IMKUCHIBACT 3aBEAyIOIIas OMOINOTEKOM.

8.3. Yuer paboTbl B OMOIMOTEUHOM ITyHKTE TAKOH K€, KaK B CTAl[MOHApHOW OHOIIMOTEKE.

8.4. Vuer paboThl NyHKTa BBIJAYH OCYIIECTBISCTCS B JIHEBHHMKE ydeTa pabOTHI
Ooubnmorexu B 4.1 u 4. 2.

9. NOPAJOK 3ANNOJIHEHUS YYETHBIX JOKYMEHTOB

9.1. ®opmynsip yHuTaTeNs COACPKHUT CBEACHHUS O YHTATEJC W BBIJAHHBIX W3JIAHUAX U
CIIY’KUT YYETHBIM JOKYMEHTOM BbIJIa4H JINTEPATYPHI.

9.2. Ha dopmynsape ykas3plBaeTCsi MOPSIKOBBIM HOMEpP YHTATENs TMOAPA3ACICHUS
OMOIMOTEKH, KOTOPBIA COXpAHSAETCS 3a YMTATE]IEM JO0 KOHIA Toja. 3amoiHseTcs (hopmyssp
quTartesst ONOJINOTEUHBIM TOYEPKOM CUHEH MM YEPHOM MacTOM.

9.3. AnanuTtudeckuit GopMymnsip YUTATENsI paCCUUTAH Ha UCIIOJIb30BAHUE B TEUCHUE TSATH
net. Ilo Mepe 3amoJiHEHUs] BKJIAJBINI OCTaeTCs B (OPMYIIIpe W JOTMONHSETCS HOBBIM. Ecmu
HAKOMMWJIOCH OOJBIIOE KOJIHYECTBO BKIAABIIIEH, TO TMpH MEpeperucTpaluu MeHseTcs Bech
dbopmymsip. Mcnons3oBaHHbIe (POPMYIISAPHI XpaHATCS B OMOIHOTEKe Tpu roja ( + TeKyITuii)

94. ExeromHo c¢ 1 sHBaps TNpOM3BOAUTCA nepeperucrtpauus uurateneil. [lpu
NEepPEePETUCTpalii YTOUHSIOTCS AHKETHbIE CBEICHUS O 4YUTaTele, BHOCATCA H3MeHeHus. Ha
dopMyIsape, W KapTOYKE PETUCTPAlMK YHUTATENs MPOCTABJISIOTCS HOBBIK HOMEp U JaTa
nepepeructpauuu. [Ipyn u3MeHeHHHM QaMUIMK 3amoyHAeTCs HOBBIM (opmymsap. Baocstes
n3MeHeHus u B ObY.

9.5. Bce nOKyMeHTHI, BblIaBaeMble YUTATEISIM Ha JIOM, 3allUCHIBAIOTCS B (OpMYyIspe
CHHEM MacTo, TMpH OTOM  YyKa3plBAC€TCs  Jara  BbIJA4YMd, HWHBEHTApHbIA  HOMED,
KJIacCU(MKAMOHHBIN UHIEKC (0TeN), aBTOp U 3arnasue. [Ipu BeiTaue nepuoguveckiux n3IaHui
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YKa3bIBaeTCsl OT/AEJ], HaUMEHOBaHUE, HOMEpP M roJ u3gaHus. Bce unrarenu pacnuchIBaloTCs B
MIOJIyYE€HUU TOKYMEHTOB.

9.6. ®opmyIsIpeI UMTATENICH PACCTABISAIOTCS IO CPOKaM BO3BpaTa, a B Tpeeax Cpoka -
10 YUTATEIBCKUM HOMEpaM.

9.7. @opmynspbl YuWTaTeNed, HE B3ABIIMX JOKYMEHTH (BPEMEHHO BBIOBIBIINE),
paccTaBIAIOTCA OTAEIbHO, MO YHUTATEILCKUM HOMEpaM B KapTOTEKE BPEMEHHO BBIOBIBIIUX
YUTATEIICH.

9.8. Ha pa3oBbIX MOJIb30BaTENCH 3amoNHAETCS  Pa30BbI KOHTPOJIBHBIA JIMCTOK
O1OIMOTEYHBIM TOYEPKOM CHHEHN WJIM YEPHOU MacTOM.

9.9. KoHTposibHBIE Pa30BbIC JIUCTKU CTABATCA OTAENBHO OT (HOPMYISPOB IO CPOKaM
npuxojia untarens. B KoHIle rofa cBsI3bIBAlOTCS U XpaHsTcs 3 rojaa (+ TeKyuui)

9.10. JlokyMeHTBl BBIJAIOTCA YWTATEI0 Ha JIOM B cooTBeTcTBMM C [IpaBuimamu
nosib3oBanus 6ubanorekoit MBYK «benomopckas LIBC».

9.11. Cpok nosnb30BaHUs JOKYMEHTaMU MOKET ObITh IPOJJIEH, €CJIM Ha HUX HET cIIpoca
CO CTOpOHBI Jpyrux uutareneil. [IpoyeHue cpoka Mosib30BaHMs BbIAAHHBIMH JOKYMEHTaMU
CYUTACTCS HOBOW KHUTOBBIJAYCH.

9.12. Ilpu BO3BpalIeHUHW AOKyMEHTa OHOIHMOTEKaph 00s3aH B MPUCYTCTBHM YUTATEIS
3a4EpPKHYTh HHBEHTapHbI HOMEP BO3BPALLEHHON KHUTH MM MHOT'O JOKYMEHTA.

9.13.  /IneBHHK pa®OTHI OMOIMOTEKW 3aMONHICTCS CHHEW WM YepHOW MacTOi, He
JIOIIyCKasl IOMApPOK U UCIIPaBJICHUN.

9.14. bubnuorexka cuUCTEeMAaTUYECKU CIEIUT 32 CBOEBPEMEHHBIM BO3BpAILlEHUEM
JIOKYMEHTOB M IPUHUMAET MEpbl K CBOEBPEMEHHOMY BO3BpATy 3aJEpXKaHHBIX KHUI COIJIACHO
«ITpaBui moap30BaHMs OMOIUOTEKOM.

10. HOPAJAOK YYETA

10.1. YyeT OCHOBHBIX IOKa3aTeJIed OOCTY)KWBAHHS OCYHIECTBISETCS B CTPYKTYPHBIX
MoJIpa3AesieHUsIX OUOINOTEKU

10.2. ExenHeBHas CTAaTHCTHKA 3aHOCUTCA B JIHEBHHMK OHMOIMOTEKHM II0 OCHOBHBIM
MOKA3aTeNsIM y4eTa.

10.3. Tlokazarenu JlHeBHHMKA PabOThI OMOJMOTEKHM BKIIOYAIOTCS B TOAOBOM OTYET W
cratuctuyeckyto popmy Ne 6 -HK.

11 IPEJOCTABJEHUE CTATUCTUYECKOM OTYETHOCTH

11.1. Ha ocHoBanuu J{HeBHHMKA yueTa paOOThl OMOIMOTEKH COTPYAHUKH OTBETCTBEHHBIC
3a CTATUCTUYECKUHN yUeT 3amoJHSIOT:

= ONaHK  CTAaTHCTUYECKOM  OTYETHOCTH 33  KQKIBIA  MECAl  TEeKYIIEro
rona.(ITpunoxenue Ne 4)

. 3a rof (mo ¢popme 6 HK),

Y COCTABJISIIOT €KETOJIHBIN aHATUTHYECKHI TEKCTOBOM OTYET O paboTe OMOIMOTEKH.

11.2. JlaHHBIE CTATUCTUUECKON OTUYETHOCTH CAAIOTCS B OTEI NJIAHUPOBAHUS U Pa3BUTHSL.
bnanku cTatucTHYeckoil OTYETHOCTH COOMPAIOTCS B OMOIMOTEKE B TEUEHHE Tojia B OTACIIbHYIO
Manky.

11.3. T'paduk cmaauyum CTATHCTUYCCKUX M TEKCTOBBIX OTUETOB €KETOIHO YTBEPKICH
npuka3zoM aupektopa MBYK «benomopckoii LIBCy.

J WNudopmanus o pabore OMbIMOTEKHN 3a MecALl — 10 4 yucia TEKYLEro Mecsna

. [Tnan paboThl OMOTMOTEKH Ha CICTYIOIINUN MecsI] — 0 15 drcna Texymero
Mecsa

J ["omoBoii tu1an paboThl OMOINOTEKH Ha ciaexyromuil roq — 1 HosIOpst TeKyIEero

roja
. I'onoBoii otdet 0 pabore 6ubIHOTEKN — 1 TeKadpst TEKyIEero roaa
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11.4. Craructiueckue naHapie J{HeBHHKA ydeTa paboThl OMOIMOTEKH TOJIKHBI
COBIAJATh C JAHHBIMHM CTaTUCTUYECKOM oTueTHOCTH 1o (hopme 6 HK.

12. XPAHEHUE YYETHBIX JIOKYMEHTOB

12.1. HeBHUK yueTa pabOTHl OMOJMOTEKM MOJUIEKHUT XpPaHEHHIO B OMOIMOTEKE B
TEYEHUE IISATH JIET.

12.2 KHuru yuyera 1ureparypsl, yTepssHHONW YHTATEIIMH U IPUHATOM B3aMeH -3 roja

12.3 XKypnan (TeTpajip) y4era CrpaBOK U KOHCYJIbTAIHH -3 To/1a

12.4 Cpok xpaHeHus QGopMmynspa YHUTaTelNs, PETUCTPALMOHHONW KAapTOYKU YHUTATENs,
KOHTPOJIBHBIX PAa30BbIX JINCTKOB COCTABJISIET TPH TOJA.

12.5 «/loroBop 00 00OCIIy’KHBaHUI» MOAJIEKUT NOCTOSHHOMY XPAaHEHHIO B HEAOCTYITHOM
JUIST YU TaTeleH MecTe.

12.6 «IlopyuuTenbCTBO» XpaHUTCA B GopMyJsipe unTaTess (10 HOIyUYeHUs IaciopTa).

12.7 Cpoku xpaHeHuss WHGOPMAIMOHHBIX TOJOBBIX IUTAHOB pabOTHI OHONHOTEK U
CTPYKTYPHBIX MOApa3eNeHui — 5 net

12.8 Cpoku xpaHeHHs] MH()OPMAIMOHHBIX TOAOBBIX OTYETOB O pabore OMOIMOTEK U
CTPYKTYPHBIX HOJpa3eieHuil — 5 net

12.9 Cpok xpaHeHHS WHAWBUIYATBHOTO IJIaHa pabOTHUKA - | TOx

12.10 Coanble cratuctuueckue u TekctoBbie otueThl MBYK «bemomopckas IIBC»
MOJIeXKAT TIOCTOSTHHOMY XPaHEHHIO B OT/IEJE TUIAHUPOBAHUS U Pa3BUTHSI.

12.11 CBOIHBIE TEKCTOBBIE IIIAHBI MBVYK «benomopckas HBC» mnonnexar
IIOCTOSSHHOMY XPaHEHHIO B OT/€JI€ IUIAHUPOBAHMS U Pa3BUTHS.

12.12 VHBeHTapHbIE KHUTU y4eTa — JI0 JIUKBUIAIMHA OMOINOTEK

12.13 Kuuru cymmapHoro ydera 0ubnuoredynoro ¢hoHaa — 10 JUKBUAAIUH OHMOIHOTEK.

12.14 ConpoBoauTeNbHBIE JOKYMEHTHI (HAKJIaJHbIC, OMUCH, CIIMCKH) HAa TMOCTYHAIOUIYIO
B OMOJIMOTEKH JUTEpaTypy — S JIeT.

12.15 AKTHI criucaHus KHUT U IEPUOAMYECKUX U3aanui -10 aer

Hcnonb3oBanHas qutepartypa:

1. TOCT 7.0.20-2014 «bubnanoreyHas CTaTUCTUKA: IIOKa3aTelIu W  E€IUHHUIIGI
ucuncneHus». — Mocksa: Crangaptunpopm,2014.-37c.

2. «O0 yTBEpKICHHM IEPEYHsI THUIIOBBIX YIPABICHUECKUX apXUBHBIX JIOKYMEHTOB,
o0Opa3yromumxcsi B Mpolecce ACSITeIbHOCTH TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJICHUS] OPTaHU3aLIMi, C yKa3aHUEeM CpoKOB xpaHeHus»: [Ipukaz MK P® ot 25 aBrycra
2010 r. N 558.-b.m., b.r.- Pexxum nocryna k cr.: base.consultant.ru .- 3ari. ¢ skpana

3. JlanmukoBa B.JI. bubnuoTreyHast CTATUCTHKA: CTATUCTHYECKUI OTUYET KaK MOKa3aTeib
sbdexkruBHoctn  yeayr Oumbmmorekn/ B.II.  JlammukoBa// ChnpaBOYHHUK — PYKOBOAMTEIS
yapexaeHust KyiabTypsbl. - 2007. — Ne 1. — C.43-53

4. TlepedyeHb THUIIOBBIX JOKYMEHTOB, OOpa3yIOIIMXCS B JIEATEIHHOCTH TOCKOMHUTETOB,
MUHUCTEPCTB, BEAOMCTB U JPYTUX YUPEXKJACHUN, OpraHU3alMii, MPeIrnpHUsITHi, ¢ yKazaHUEM
cpokoB xpaHeHus:YTB. ['maBapxuBom CCCP 15 aBrycra 1988 roma .-b.m., b.r .- Pexum
noctyma K cr.: base.consultant.ru .- 3arm. ¢ akpana.

5. Ilpuka3z Munkynetypsl Poccuu ot 08.10.2012 N 1077 «O6 yrBepxkaeHuu [lopsaka
ydeTa JOKYMEHTOB, BXOISIIMX B cocTaB OuOIMoTeyHoro (oHma» (3aperucTpupoBaHO B
Munrocre Poccun 14.05.2013 N 28390).-b.r, b.m.- Pexxum goctyma k cr1.: base.consultant.ru .-
3ari. ¢ 3KpaHa

6.. CnpaBounuk oubamorekaps. — CII6.: [Ipodeccus, 2001. — 448 c.

7. Cranpmaptel mo Oubnmorpaduu, OHOIMOTEYHOMY W H3JAaTENbCKOMY Jeny. — M.:
JIu6epes-budbundopm, 2009. — 592 c.


http://base.consultant.ru/
http://base.consultant.ru/
http://base.consultant.ru/
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KoHTpoJIbHBII pa30BbIi JINCTOK

KOHTpOJIBHBIN pa30BBIil JIUCTOK

JlaTa

0150

Tema 3ampoca

Koi-Bo BeITaHHBIX
AK3EMILISIPOB

IMoamuce

HacnopT yYu€eTra MacCoBOro MeponpusaTus

1. Meponpustue (popma, Ha3BaHUE)

Ipuio:xkenune Ne 1

IIpunoxenne Ne 3

2. Jlara mpoBeaeHus

3. Mecto npoBeneHUs

4. KosnnyecTBO NPUCYTCTBYIOIIMX MOJIb30BATENEH:

Hosrix OCEIEHNH:

5. Kareropus nons3oBareneit

6. IlpencraBneHo IUTEPATYPHI

7. Bwimano nuTepaTypsl

OTBETCTBEHHBIE
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Ipnio:xxkenne Ne 4

HHPOPMALUA
0 padore OndIHOTEKHN
3a mecsn 20 roja
IHonb30BaTeei
Bcero B 1.4. n0 THeBHUKaM 1o nacnopram
M/ MepONpUATHI
Bcero unraresiei
Bcero mocemenuni
O0masi KHMroBbIZAYA
Bcero nposeieHo MaccoOBbIX MEPONIPUATHI B 1.4. B cTeHax 0M0JIMOTEeKH
Bcero npucyTcTBOBAaJIO YeJI0BEK Ha B 1.4. B cTeHax OMOJIMOTEKH
MaCCOBbIX MEPONPHUSATHAX
Ha3Banue meponpusitust Mecto Koua-Bo 4eJ.
NpoBeIeHusl
Bcero 3a M-I C HauaJa roga
BbInoJiHeHo cpaBoK, B T.4.
Aopecno-oubruomeunvix
Temamuuecxkux
Ymounawwux
Dakmozpaguueckux
Koncynomayuu
IHoarorossieno Bcero usrorosiieHo s -
HH(pOpPMALUI HA CAlT 10JIb30BaTe/Iell M BbIIAHO KONUM
Ony6,1MK0BaHO B 1.4. KcepokonupoBaHue -
uHpopManui B ra3ersl pacne4aTrka J0KyMeHTOB
CKAHNpPOBaHME
cKauynBaHue paili0B
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02

IIpunoxenune

Terpaap yyera CripaBoOK M KOHCYJIbTALMH
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Terpaas yyera IlnaTHbIX ycayr

Ipuioxenne Ne5

Jlara

PHUO

Buas! yeayr

Pacneuarka

KcepokonupoBanue

CxaunBanue

CkaHupoBaHue

JApyroe
( KomII. UTPBI

nouck uHo. B
HNuTepHere
U TJH)

Cymma

IMoanuce,




