[Tpunoxenue 9
K PEKOMEHIausIM

YTBEPXIEHO
[Ipukasom pykoBoaUTEIIS:

JupektopoM MyHHUITUTIATIBHOTO
OIOJKETHOTO YUPEKACHUS KYIbTYPbI
«benoMopckas IeHTpaTr30BaHHAs
OnOIMOTEeYHAS CHUCTEMAY)

(HaMMEHOBaHUE YUPEKIACHMUS)
oT «28» okTs0pst 2024 r. Ne 29/6

KOAEKC OTUKU U COYXKEBHOI'O IOBEJAEHUS PABOTHHUKOB
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1. O0uue MoI0KEHUs

1.1. Konekc 3TUKM M CIIy)KeOHOTro MoBeAcHUs paboTHUKOB (mamee — Kopekc)
MYHULIMMAIBHOTO  OIOJKETHOTO  yUpexXIeHus  KylIbTypel  «bemomopckas
IeHTpajau3oBaHHas OubamoTeuHas cucrema» - naiee MBYK «bemomopckas 1IBC»
MpeacTaBisger coOOM CBOJM OONIMX NPHUHIMIOB MNPOGECCHOHANBHOW JTHKU H
OCHOBHBIX MPaBUJI CIY>KEOHOTO MOBEACHUS, KOTOPHIMU JOJIKHBI PYKOBOJICTBOBATHCS
Bce pabotHukn MBYK «benomopckoit IIBC» (manee — paboTHHKU YupexaeHus,
VYupexaeHue) He3aBUCUMO OT 3aMENIaeMbIX UMU JOJIKHOCTEH.

1.2. Komekc paspabotan B coorBercTBUH ¢ KoHctutynueir Poccutickoit
Oenepannu, TpynoBeiM kojnekcoM Poccutickont @enepannu, OenepaibHbIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O mnpOTUBOACUCTBUU KOPPYMHIUU» U HHBIMU
HOPMAaTHUBHBIMU MPAaBOBbIMU akTaMHu Poccuiickon denepanuu, a TakKe OCHOBaH Ha
oOl1IepU3HAHHBIX HPABCTBEHHBIX MPUHIMIIAX U HOPMAaX POCCUICKOro OOIIEeCTBa U
rocyapcTBa.

1.3. Ilempro Kopmekca sBAsSETCS YCTAaHOBJICHHWE JTHUYECKHMX HOPM W TPaBUI
CITy’)K€OHOTO TMOBEJCHUS PAOOTHUKOB YUpEXKACHUS [JIsi JOCTONHOTO BBIMOJHEHUS
UMHU CBOEH MPOQPECCHOHAIILHON NEATETbHOCTH, a TaKXKE COJCHCTBUE YKPEIJICHUIO
aBTOpUTETA PAOOTHUKOB YUPEXKICHUS U 00CCTICUCHNE STUHBIX HOPM HX TTOBEICHUSI.

1.4. Konexc mpu3BaH MOBBICUTH 3()(PEKTUBHOCTH BBITIOJHEHHSI PaOOTHUKAMU
VYupexaeHus CBOMX TPYIOBBIX OOS3aHHOCTEH. 3HAHWME W COONIOJICHUE WMU
nonoxxeHut Kopekca sBisieTcss OJNHUM HW3 KPUTEPUEB OLIEHKM KadecTBa UX
poheCCUOHATIBHON IEATEIbBHOCTH U TPYAOBOM AUCITUTIIIUHEI.

1.5. Kaxnapiii pabOoTHUK YUpEeKIACHUS TOHKEH O3HAKOMHUTBLCS C MOJIOKEHUSIMHU
Konekca, m nmpuHHMaTh BCce HEOOXOMUMBIE MEpPBI ISl ero coOmoaeHus. Kaxmabrid
IpakJIaHUH BIIpaBe OKUIATh OT pabOTHUKA YUPEKISHUS MOBEACHUS B OTHOIICHUSIX
C HAM B COOTBETCTBUHU C NojoxeHussMu Konekca.
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2. O01ue NPUHIMIBLI M MPABUJIA CJIY:KeOHOT0 MOBeIeHH s

2.1. JlestenbHOCTh YUpEXKIEHUs, a TaKKe €ro pabOTHUKOB OCHOBBIBAETCS Ha
CJIEIYIOUIUX MPUHIINIAX:

a) 3aKOHHOCT;

0) npodeccuoHaNN3M;

B) 10OPOCOBECTHOCTH;

T') KOH(UIEHIINAIBHOCTD;

1) CIIPaBeIJIMBOCTb;

¢) nHpOopMaIMOHHAS OTKPHITOCTH,

) OTBETCTBEHHOCTD;

3) 00bEKTUBHOCTh NIPU NMPUHATUU PEIICHUM.

2.2. PaboTHUKY YUpekeHus, CO3HaBasi OTBETCTBEHHOCTh MEPel TOCYIapCTBOM,
0O0I11IeCTBOM U TpakKJaHaMH, O0sI3aHbI:

a) UCTIOJIHSTh JIOJDKHOCTHBIE OOSI3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
po(eCcCUOHATEHOM YPOBHE;

0) cobmoath TpeboBaHUsI 3akoHojarenbcTBa Poccuiickoit  ®Denepanuu,
Bonoroackoit 061actu U TOKaIbHBIX JOKYMEHTOB Y UPEK/ICHUS;

B) OCYLIECTBIISITh CBOKO JIESITEIBHOCTh B IMpEIEIaX CBOUX MOJHOMOYUU H
IIOJIHOMOYMN Y UpEeKICHUS,

T) IpU HCHIOJHEHUH JOJDKHOCTHBIX O00S3aHHOCTEH OBITh HE3aBUCUMBIM OT
BIIMSHUSL OTIEIBHBIX TpaxaaH, MNPOGEeCCHOHAIBHBIX WJIM COIUAIbHBIX TPYIII,
OpraHu3alui;

1) cOOJII0OAaTh COLMANBHYIO CIPaBEIJIMBOCTh W PABHONPABHO paCIPENEIATh
COIIMAJIbHBIE PECYpPChl C IIEJIbIO PACHIUPEHHs] BHIOOpA W BO3MOXKHOCTEH ISl BCEX
KOHTPAareHToB, B TOM YHCIIe, JUIsl HEUMYIIUX, COIMAIBHO-YSI3BUMBIX U JIPYTUX JIHII,
OKa3aBIIMXCS B TPYIHOW )KU3HEHHOW CUTYallWH;

€) MPOSIBIATh TEPINUMOCTh U YBAKEHHE K OOBbIUAsAM W TPAJULUSIM HAPOJIOB
Poccun u apyrux TrocynapcTB, YUMTHIBaTh KYJIbTYpHBIE U HHBIE OCOOCHHOCTH
Pa3IMUHBIX JTHUYECKUX, COIMAJIBHBIX TPyNI W KOH(QEcCuid, CIocoOCTBOBATH
MEKHAIIMOHAIBHOMY M MEXKOH(PECCHOHATLHOMY COTJIACHUIO;

K) UCKIIIOYaTh JICHCTBUS, CBSI3AHHBIC C BIUSHUEM KAKUX-IHOO JMYHBIX,
UMYIIECTBEHHBIX  ((PUHAHCOBBIX) M  WHBIX  HMHTEPECOB,  MPEMSITCTBYIOIINX
100POCOBECTHOMY MCIIOJIHEHUIO JIOJDKHOCTHBIX 00s13aHHOCTEH;

3) coOMIOAaTh HEUTPATBLHOCTh, MCKIIOYAIONIYI0 BO3MOXXHOCTH BIMSHUS Ha
npoeCCUOHANIBHYIO  JICATEIbHOCTh PEIICHUN  TMOJUTUYECKUX TMapTUH, HHBIX
OOIIECTBEHHBIX 00HEIMHCHUI,

1) coOMoAaTh HOPMBI CIY>KEOHOH M NpPOPECCHOHAIBHOW JTHKH, MpaBUIIA
JIEJIOBOTO TTIOBEJCHMS U OOIIICHHUS;

K) POSIBIISATh KOPPEKTHOCTh M BHUMATEIHHOCTh K TPaXkJIaHAM M JIOJDKHOCTHBIM
JIUIAM TIPH IOJDKHOCTHOM B3aMMO/ICHCTBUU C HUMU;

J1) HE IOMYCKaTh KOPPYMIIMOHHOTO MOBEJICHUSI, B TOM YUCIIE BO3AEPKUBATHCS OT
MOBEACHUS, KOTOPOE MOXKET BOCHPUHUMATBHCS OKPYXKAIOIMIMMHU KaK OO€IlaHue WiId



MPEIOKEHHUE Ja4ud B3STKH JIHOO KaK COTJIacue MPUHATH B3SATKY, WU Kak MpochOa
(HamMeKk) O Jaye B3SATKH, a TakKe MPUHUMATh MEphl MO MPEAOTBPALICHUIO U

YpETyJIUPOBAaHUIO  KOH(MIUKTa  HHTEPECOB,  MPOTUBOACHCTBOBATH  JIIOOBIM
MPOSIBIICHUSIM KOPPYIIIUHU U MIPOYUM 310YIOTPEOICHUSAM B Y UpEKICHUY;
M)YBEIIOMJISITh  PYKOBOAUTENSE  YUpPEKICHUS, JOJDKHOCTHOE  JIMIIO,

OTBETCTBEHHOE 3a paboTy Mo MpoduIakTUKEe KOPPYMIIMOHHBIX MpPaBOHAPYIICHUN B
YupexeHuu, OopraHbl MPOKypaTypbl M HUHBIE (eaepanbHble TOCyAapCTBEHHBIC
opranbl 000 BCeX CIIydasix 0OpalieHust K HUM KaKuX-JIMOO JIUI B IENIAX CKIOHEHUS K
COBEPILIECHUIO KOPPYNIIMOHHBIX PABOHAPYILIEHU;

H) HE3aMEJUIUTENIbHO YBEAOMIIATh PYKOBOAUTENS YUpEKACHUS, JOHKHOCTHOE
JUI0, OTBETCTBEHHOE 3a paboTy 10  MNpoPUIAKTUKE  KOPPYMIIMOHHBIX
MpaBOHAPYIICHUI B YUPEXKJACHUH O CTaBUIMX MM M3BECTHBIMHU (paKkTax KOH(MIUKTA
WHTEPECOB W KOPPYNLUMOHHBIX MPOSBICHUN B YUpEXKICHUH, OOCTOSATENbCTBAX U
nercTBuax (0e3neiicTBUM) paOOTHUKOB YUPEXKIECHUS U TPETHUX JIMILI, MOCITYKUBIIUX
WA CTIOCOOHBIX MOCITYKUTh MPUYMHAMU BOSHUKHOBEHHS B YUPEKICHUU KOH(DINKTA
WHTEPECOB W/WIM KOPPYNIMOHHBIX TMPOSBICHUWH, a TaKkke O MNPUINHEHUU
(BO3MOYXKHOM MPUUMHEHUN) Bpeia Y upeKICHHIO;

O)HE pas3rjamarh W HE MCHOJIb30BaTh HEHAJJIEKALIUM O00pa3oM CBEIEHUS,
OTHECEHHBIE  3aKOHOJIATENbCTBOM  Poccuiickoii  @exepanunu K CBEACHUSIM
KOH(DHMIEHIIMAIBHOTO XapakTepa, M CIyXeOHYyI0 HMH(DOpPMALUI0O U WHBIE CBEACHMS,
CTaBUIME U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM TPYJIOBBIX 00sI3aHHOCTEMN;

1) HE JIONYCKaTh OKa3aHHs BO3JECHCTBUSA HAa CBOMX KOJUIET B LENSX MPUHATHS
MPOTUBO3AaKOHHOTO U (K1) HEOOOCHOBAHHOTO PELICHUS;

P) BO3IE€PKUBATHCSI OT MOBEAEHHUS, KOTOPOE MOIJIO Obl BbI3BaTh COMHEHHUE B
T00OPOCOBECTHOM HCIIOJIHEHMHM TPYJIOBBIX OO0S3aHHOCTEH, a Takxke u3oerarb
KOH(JIMKTHBIX CUTYyallMid, CIOCOOHBIX HaHECTH yHiepO penyTaluyd WIM aBTOPUTETY
pabOTHUKOB YUpeKICHUS U/ WK Y UPEKICHUIO;

C) HE JIONyCKaTh MPOSIBJICHUHN (opmann3Ma, BHICOKOMEPHS, HEYBaKUTEIbHOIO
OTHOUIEHUS K 3aKOHHBIM MPOCh0aM U TpeOOBaHUAM IPaXX/1aH B CBSI3U C UCIIOJTHEHUEM
TPYAOBBIX 00SI3aHHOCTEH;

T) BO3/IEPKUBATHCSI OT IMYOJIMYHBIX BBICKA3bIBaHUM, CYXJIEHUH M OLIEHOK B
OTHOILIEHUHU YUPEKJEHUS, €CITU 3TO HE BXOJUT B 00S3aHHOCTH PaOOTHHKA;

y) cOOII01aTh KOH(UIEHITMATLHOCTh HH(POPMAIIMKA O KOHTPAreHTe, KacaroIIencs
YCIOBUM €ro KU3HEACITETbHOCTH, JIMYHBIX KauyecTB M MpoOJieM, MPUHUMATh MEphI
JUIS €€ 00CCIICUCHMUS,

¢b)HE HCMOJIb30BaTh JOJDKHOCTHOE TIOJIOKEHHWE JJIi OKa3aHUsl BIIMSHUSA Ha
JESATEIbHOCTh TOCYJAPCTBEHHBIX OPraHOB M OpPraHOB MECTHOTO CAMOYIIPaBJICHMS,
OpraHu3alMi, JOKHOCTHBIX JIMI, TOCYIapCTBEHHBIX U MYHULIMIAIBHBIX CIYXKaIIUX
IIPU PEIICHUH BOMPOCOB JMYHOTO XapaKTepa;

X) YBXHUTEIHO OTHOCUTBCS K JESATENbHOCTH TPEJACTaBUTENEH CpelCTB
MaccoBoi HMH(poOpManuu 1no MHGOPMUPOBAHUIO OOIIECTBa O paboTe YupexaeHus, a



TaKK€ OKa3blBaTh COJNCUCTBHE B TMOJYYCHUH JIOCTOBEpHOW wWHPOpMAIMK B
YCTaHOBJICHHOM TOPSIJIKE;

I1) TOCTOSIHHO CTPEMHUTBHCS K 00ECIEUEHUI0 KaKk MOXKHO 0ojiee 3(pPEeKTUBHOTO U
HSKOHOMHOTO pacCHopsbKeHUs (PUHAHCOBBIMU CPEACTBAMHU, HMHBIM HMYIIECTBOM,
MaTepHaIbHO-TEXHUUYECKUMU U IPYTUMH peCcypcaMu Y UpexkICHUS;

Y) HE WCIOJb30BaTh HMMYINECTBO YUPEKICHUS B IEIAX, HE CBI3AHHBIX C
UCIIOJTHEHUEM TPYJOBBIX 00S3aHHOCTEH, a TaK)Ke HE TepeaBaTh €ro B TAKUX ENSIX
WHBIM JIATIAM.

2.3. PykoBomutenr  YupexxnaeHus W PYKOBOIWUTEIH  CTPYKTYPHBIX
nojpaziefieHuil YupexxaeHus:  JOJKHBI OBbITh JJisi pabOOTHUKOB YUpeXKICHUS
oOpasuioM mnpodeccuoHamu3Ma, Oe3ynpeuHol pernyTalud, CBOUM  JIMYHBIM
MOBEJCHUEM T10/1aBaTh MPUMEP YECTHOCTHU, OECTIPUCTPACTHOCTHU U CIIPABEIIUBOCTH.

2.4. PykoBomutenp  YUpekIeHUS W PYKOBOIUTEIM  CTPYKTYPHBIX
MOApaA3ACICHUN YUpEeKACHUS

a) MPUHAMAIOT MEphl MO TPEJAOTBPAIICHUIO W YPETYJIUPOBAHUIO KOHMIUKTA
WHTEPECOB, TI0 MPEAYNPEKACHUIO KOPPYIITUHU, BKIIOYAs MEPHI IO MTPEIOTBPAIICHUIO
KOPPYIIIMOHHO-OMACHOTO TTOBEICHMUS;

0) CONCHCTBYIOT YCTAaHOBJICHUIO W TMOJJICPKAHUIO B KOJUIEKTHUBE 3JI0POBOTO
MOPAJILHO-TICUXOJIOTHYECKOTO KIIMMATa;

B) IpH OTpezesieHud o0beMa M XapakTepa MopydaeMol IpyruM pabOTHHUKAM
Yupexaenuss paboThl PYKOBOACTBYIOTCS MPHUHIIUIIAMHU CIPABEIJIMBOCTH, ydeTa
JUYHBIX U JICTIOBBIX Ka4eCTB, KBATHM(UKAIIMK U OTBITA TTOAYNHCHHBIX;

r) HE  JOMYCKAalOT TI0 OTHONMICHWIO K TOJYMHCHHBIM  pabOTHUKAM
HE0OOCHOBAHHBIX MPETEH3UM, a TakKe (HaKTOB rpyOOCTH 1 OECTAKTHOCTH;

1) IPOSIBIIAIOT 3a00Ty O MOJYMHEHHBIX, BHUKAIOT B WX MPOOJEMBI U HYXKJbI,
COJICUCTBYIOT TPHUHSATHIO 3aKOHHBIX W OOOCHOBAHHBIX PEIICHUH, CIMOCOOCTBYIOT
poeCcCHOHATTEHOMY U JTOJDKHOCTHOMY POCTY paOOTHUKOB;

€) OpPraHu3yIT OKa3aHUE MOMJCPKKH M TIOMOINM MOJIOABIM CIeIuanucTaM (C
OMBITOM paboOTHI A0 3 JIeT) B NpUOOpeTEeHUH NPOodheCCUOHATBHBIX HABBIKOB.

2.5. PykoBomutenpr  YupexnaeHus W PYKOBOIWUTEIW  CTPYKTYPHBIX
nojpasieNieHuil  YUpexJAeHUs HECyT OTBETCTBEHHOCTh B  COOTBETCTBHH  C
3aKOHOJATeIhCTBOM Poccuiickoit denmeparuu 3a ACUCTBUS WM Oe3eHCTBUEC
MOJYMHEHHBIX COTPYIHUKOB, HApPYIIAIONUX TPUHIMIB OSTHKH ¥ TIPaBUIIA
CIIy’K€OHOTO TIOBEICHMSI, €CIIM OHU HE TPHUHSUIM Mep, YTOOBI HE JOMYCTUTh TaKHX
JIEUCTBUN WU O€31eCTBUS.

3. ITHYeCKHe HOPMBbI CJIYKeOHOT0 MoBeeHUs] pA0OTHUKOB
3.1. B J0mKHOCTHOM TIOBEACHHHM pPAOOTHUKY VYUpEeKACHHUS HEOOXOIMMO
PYKOBOJICTBOBATbCSI Te€M, 4YTO B coorBercTBUM C KoHcturtynumen Poccuiickoi
denepanyu, 4YEIOBEK, €ro mpaBa M CBOOOABI SBIAIOTCS BbICIIEH IIEHHOCTBIO, U
KQKJIbIM IPaKIAaHUH UMEET MPABO HA HEITPUKOCHOBEHHOCTDh YAaCTHOM KU3HM, JINYHYIO
U CEMENHYIO0 TaliHy, 3alllUTy Y€CTH, TOCTOMHCTBA, CBOEr0 JOOPOTro MUMEHHU.



3.2. B 10KHOCTHOM TTOBEZICHUU PAaOOTHUK Y UPEKICHUS BO3IEPKUBACTCS OT:

a) M000ro BU/A BBICKA3bIBAHUN U JEHCTBUM IHCKPUMUHAIMOHHOTO XapaKTepa
II0 TpPHU3HAKaM I[I0jla, BO3pacTa, pachl, HALUMOHAJIBHOCTH, S3bIKA, TI'PAKIAaHCTBA,
COLIMAJIBHOTO, MMYIIECTBEHHOIO WJIA CEMEWHOIO II0JOKEHHUS, MOJMTHYECKUX HIIU
PEIUTHO3HBIX NPEIIIOYTECHNN;

0) TpyOOCTH, TIPOSIBICHUM MPEHEOPEKUTEILHOIO TOHA, 3aHOCUMUBOCTH,
NPEAB3ATBIX  3aMEYaHWM, NPEABSIBICHUS  HENPAaBOMEPHBIX, HE3ACIYKEHHBIX
OOBUHECHUI;

B) YIPO3, OCKOPOUTEIBHBIX  BBIPAKEHUHW WM  PEIUIMK, JICUCTBHIA,
IPENATCTBYIOIINX HOPMaJIbHOMY OOIIEHHIO WM MPOBOLUPYIOMIMX IPOTHUBOIPABHOE
IIOBEJCHUE.

3.3. PaboTHuKN YupexaeHus Mpu3BaHbl CIOCOOCTBOBATh CBOMM JIOJDKHOCTHBIM
IIOBEJICHUEM YCTAHOBJIICHUIO B KOJUIEKTHBE JEJIOBBIX B3aUMOOTHOLICHHM W
KOHCTPYKTUBHOI'O COTPYIHUYECTBA APYT C APYTOM.

PaboTHUKN JOJIKHBI OBITh BEXIUBBIMH, JOOPOKEIATEIbHBIMH, KOPPEKTHBIMH,
BHHUMATEJIbHBIMU U IPOSBIIATH TEPIUMOCTh B OOILLEHUH C TPaXAaHAMH U KOJIJIETaMH.

3.4. Ilpy BO3HMKHOBEHUU KOH(MDIUKTHOM CHUTyallUH MEXIY CTPYKTYPHBIMU
NoJpa3fesicHus MU~ YUpeXJeHUsl, paOOTHUKaMU YUPEXKJIEHUS NPUOPUTETHBIM
HAIpaBJICHUEM pELICHUS KOHQIMKTA SBISETCS y4YyeT HHTEPEcOB YUpEeXKIEHUs B
L[E€JIOM.

3.5. Buemnwmii Buj paGoTHHKAa YUpexXACHHUS TPU HCIOTHCHUH WM
JOJDKHOCTHBIX OOSI3aHHOCTEW B 3aBUCUMOCTH OT YCIOBUN TPYJOBOM JE€ATEIBLHOCTH
JOJKEH CIOCOOCTBOBATh YBAKUTEIBHOMY OTHOIICHUIO TPAXKIAH K YUPEKIEHUIO, a
Tak)Ke, MPU HEOOXOAUMOCTH, COOTBETCTBOBATh OOILEHPUHITOMY JE€JI0OBOMY CTHIIIO,
KOTOPBIN OTINYAIOT CAEPKAHHOCTD, TPAJAULMOHHOCTD, AKKYPaTHOCTb.

4. OTBeTCTBEHHOCTDH 32 HapymeHue nojao:xennii Kogexca

4.1. Hapymenue paboTHUKaMU YupexIeHui noyioxkeHuid Hacrosimero Konekca
NOJIIEXKUT MOPAJILHOMY OCYXKJICHHIO Ha COOpaHMsIX (COBELIAHUSAX, KOHPEPEHIHUX ), a
B CllydasiX, MPEAYCMOTPEHHBIX (eaepanibHbIMA 3aKOHAMH, HApyIICHUE MOJIOKEHUN
Kozexkca Breder npuMeHeHrne K pabOTHUKY MEp OTBETCTBEHHOCTH.

4.2 PaboTHuKN YUpekIeHUS B 3aBUCHMOCTH OT TSKECTH COBEPIIECHHOTO
IPOCTYIIKA HECYT OTBETCTBEHHOCTb B  COOTBETCTBHM C  JCHCTBYIOIIHMM
3aKOHOJIaTeNILCTBOM Poccuiickon denepanuu.

4.3. CobmoneHrue pabOTHUKOM YUpexJaeHus TNoyioxkeHud Hactosmero Komekca
VUYUTBHIBAETCA MPH HA3HAYEHUU TOOUIPEHUN M HAJOXKEHUU JUCHUIUTMHAPHBIX
B3bICKaHUH.

4.4 Hapymienue npaBujl aHTUKOPPYIIIMOHHOTO MOBEACHUSI BJICUET MPOBEJICHUE
CIIy’)kK€OHOTO pacclieIoOBaHUSI MO OOCTOSTENHCTBAM BO3HUKHOBEHHUS KOPPYIMLIMOHHO-
OIaCHOM CUTYallUH.



